
What is the Parent Council?

The Parent Council is a group of parents that work with the Principal, teachers and students in the 
school to build an effective partnership between school and home. The Parent Council serves as a 
forum for parents to share ideas, initiatives and events to help build links with the wider Al Ain 
community. The Parent Council should strive to encourage parents' active and positive 
communication with the school to strengthen social bonds and inspire parents in participate in the 
school to benefit all involved. 
  
Parent Council can also suggest and/or organise extra-curricular activities but in agreement with the 
Activities Coordinator and with the necessary ADEC approvals.  The Parent Council is a support for 
parents in the school. However, it is not a forum for complaints against an individual child, staff 
member or parent. The Complaints Procedure is the mechanism for this and should be done 
through the school administration. The Parent Council has regular meetings once a month and 
occasional, additional special meetings. Monthly meetings are open to all parents of children enrolled 
in the school and the Parent Council strives to maintain an open atmosphere that truly welcomes 
each parent to attend and participate.

What roles are there in the Parent Council and what are their responsibilities?
There are a few key roles, namely:

Chairperson Vice Chairperson Council Secretary Treasurer

RESPONSIBILITIES

- To plan and chair 
monthly Parent Council 
meetings.

- To coordinate the 
calendar with the Admin
team.

- To organize and 
schedule events in line 
with school calendar.

- To coordinate the 
roles of all other council
members.

- To oversee the parent 
council forum and keep 
it up to date.

- To organize annual 
events and collecting 
funds.

- To set annual budget.

- To track expenses 
monthly.

- To report financials at 
each meeting.

- To send reports to the 
Parent Council and 
school staff when 
required.

- To take the minutes at 
each Parent Council 
meeting.

- To send the minutes to 
the school management 
and ensure it is 
displayed on website.

- To track action items 
for Parent Council 
members and school 
staff.

- To deputise for the 
Chairperson when 
needed.

- To support the 
Chairperson in their 
role.

- To provide guidance 
and support for all 
parents involved.

- To organize and plan
events.
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